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THE AGENCYtreats 
all communications 
...-. ,.."",+_:.",. 1... 

pre: 

conuu"." al'I''''u" dgiunsl excessrve assessments , Claimsrepayment 
of tax overcharged, settles claims for back duty said to have 
been short 'paid, claims allowances for depreciation and renewal 
of machinery and plant, and gives 

EXPERT ADVICE 

on all points relating to tbe Income Tax and Rating Acts. 

SEND FOR PROSPECTUS . 

THE INCOME=TAXADJUSTMENTAQENCY, 
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9, 10 & 11 POULTRY, LON DON, E~C. 
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A HANDB O O K FO R ALL ENGAGED 

IN BUSINESS. 

LONDON : 

Sir Isaac Pitman & Sons, Ltd ., I Amen Corner ', EiC. 

And at BAT H an d NEW YORK. 



Ord ] 
B USINE SS MAN ' S GUIDE.if,' 

wa rmer t h an ot her to wns. It p ossesse s 
wide str eet s an d pr etty D utc h gar de ns . 
a nd ca n be eas ily r each ed by r ail fr om 

. 1: 

! 
E aat Lon d on and P or t Eliz ab e th . It 
is a well-bu ilt an d t h r iv ing t own , an d 
con t ai ns nu m erou s E ng lish r esid en ts in 
a p opul a t ion of 4.000. Ot h er im 
port ant to wns ar e K ro nst a iI, \Vinbur g. 
a nd Sm it h field . 

Muils ar e d espatc he d eve ry Satu rda y 

J 
af t ern oon . B loem font ein is 6.700 m iles 
d istan t fr om Lo nd on . a n d th e t ime of 
t ra nsi t is ni n et een da ys . Th e cost of 
t eleg ra ms is 2a. 6(1. per word . 

ORD INAR Y STOC K or SH ARES. (F r. 
A ctiona, Ger . Cap iialaktien. gewohn liche 
Ak tien . Sp . Valorea ordin arioa.) 

Th e s to ck 01' sh a res of a join t .st ock 
0 1' ot hc r com pun y . whi ch d o not con fe r 
a ny s pe cia l righ ts o r o bliga t ions upon 
th e hold ers o f th e sa me. Ordin ar y 
st ock or ah ures a re su bjec t t o th e r igh ts 
att nched t o p refe ren ce s to ck or sh a res. 
and also , in certain cases, to founder s' 
sh ar es . bu t t hey h a ve pri or i ty ov er an y 
de fe rred sh a res, T he p artic ula r pr e. 

11 ,1: fer en ce is d et er min ed by th e m em o . 
randum or nrt ieles of ass ocia t ion . or byt! a ny sp ec ia l circu mst ances appli ca bl e 
to t he comp a ny . 

~ ' ORI GINAL BIL L. (F r. Bille t original. -,J!: Ger . Origi n alwech8el. Sp . L etra origin al.) 
' i A bill wh ich h as been drawn an d dis . 

' I
~ ! co u n te d bef ore a ny in d orsem ent has 

boen pl a ced up on it . Such bills ca n 
n ever com m a n d a go od pri ce in t he 
m a rket unl ess th ey h a ve bee n dra wn 
a nd ac cep te d by h ouses of t he h ig hest ~ : repu te. ,:'1 

, l:l 
': j OUNCE. (F r . Once. Ger . Unze, Sp.

Onz a.) 
I~ : A denomi na ti on of weig h t. from t h e 

La ti n. un cia. signi fy ing th e tw elf th i: p a r t of an ythi ng . Th e o unce in tr oy ':i weight is th e t welf th par t of a p ound . 

fl

i~; 
an d con ta ins 480 grai ns . I n avoird up ois 
weigh t. th e ounce Is t he s ix tee n th part 
of a p oun d. and co n t ai ns 4:171 gra ins 
t ro y . In apot h eca ri es ' we ight. t h e 
ou nce is eq ua l to eight d ram s. A tr oy 
oun ce is eq ua l to 3 1.103 5 gram mes , ari d 
an av oirdup ois o unce t o 28 .36 62 gr am . 
mes o 

OUTPUT . (Fr. R endaq e, rendement . , , 
1 '1 Ge r. A ruj ebct, L ei8tungajiihigkeit. Sp . Pr e. 

ducc io n. ) i 1 
, ; A trad e term. used t o s ign ify t h e
 

d eliv erie s or sh ip me n ts of a busi n ess
 
firm. or th e qua n t i ty of goo ds prod uced .
 
with in u. certa in g ive n time . The va lue 
of t he ou t p u t in m on ey is ca lle d th e 
U turn over. It 

OUTSIDE BROKERS. (Fr . Couliaaiers . 
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Ge r . ni cht zugelasaene '
 
A qente» de la A cera .)
 

T he nam e giv en to t hose "to<lk 
b roke rs who a re n o t m e 'nb ci'S of th' 
S t ock E x chan ge . 0 

OVER CAPITA ~IS ED . (Fl' . a capiloJ 
excessi ], Ger. m i: zu yro8HCn" }\.Upilal 
Sp . Demasiado G'apitalizada .) 

A com pany is ove r ca pit,.lii<;Jd w"on 
t h e ea rn ing cap uc ity of tJ' e oonc"rn i. 
n ot large en ou gh to pa y in tcrest on the 
cap ita l.
 

OVERDU E BILL .
 (Sce ]j ill ul E" . change.) 
OVERHEAD P.RICE• . (1'> P rix mU!len. 

Ge r . Du~ch8chmttsprets . Sf'. Pret iu me. 
di o. ) 

T he p rice whi ch in clud c" a ll it,urn. 
usua lly cha rged as ex t.rna ove r Lh" I".,", 
p rice . 

OVER TONNAG E. (Fl' . !:Jura!>u""anee 
de vai eseou sc, Ger. zu viet 8c hiU,'1raum 
Sp . Demaeiado buqu es. i • 

T hi. signi fies t hat th ore m e more 
ve sse ls av a ila b le than a re req u ire d for 
t he fr eight wh ich is offered. 

OVER TRADING . (F r. Cum m.crce Ir,,1' 
eten d,. . speculations . Ge l'. Ueberspekv.ia_ 
tion . Sp . Especul aC7:onea.) 

T m d ing beyo nd the cap itu l omb urkod 
in a bus iness or co mp a ny . 

P. Thi s lett er occurs in th o follo wing 
a bb re v ia ti ons :_
 

PIA .. P ower of a l,to rnuy.
 
PIC., P rice cu rre n t .
 
r .e.. P er ce nt.
 
P m ., P rem iu m .
 
PIN .. P rom issor y n ut o,
 
P .O .. P ORt a l ordor.
 
1'.0 .0 ., P os t office order .
 
P vp., P er pr ocu ra tion em :
 
Pr o . F or .
 
P rox . , Pro x im o- nex t.
 
P .S.. P os tscr ip t .
 

P AC K AGE. 1. (F r . Paqu et. Uer . •
 
P aknt ; Sp. P aquete. )
 

A bu nd le. ba le . or any ot he r recep tacle
 
Ior good s. 

2. (1"". Pr ix ,i ·emballa!le. Ge r. Vcr/lUck. 
u na.·kosten. Sp . Em p" que. gusto de em·
 
bal" r. )
 

T h e cha rgo 'm ude for pa ckiu g, 
P ACT ION. (F r . P acte, Ger . Pakt , Ver' 

trl.lf/. Sp , Pacto. contrato. ) 
An ot her nam e for a con t ....ct or u>(ree· 

me nt . . 
P AID UP CAPI TAL . (F, ·. Uapltal 

verae. Ger . eillgezahltea K apit" l. Sp. 
Uapital pagar/o.) 

Th e tota l su m paid 0 11 t he shill'" 
or s toc k of a comp any . 

BUSI :-:E SS MA N ' S G U lO F. [P ar 

1. 1 'AiD UP SHAR ES. (F r . Ac tio ns 
libfrU8, Ger. vollbezahlte A ktien , Sp . 
doeion.a li berarlae .t 
. The sh6res of a com p a ny up on w h ich 
the fu ll n omin a l va lue ha s been p ai d . 

'\lt hough sha res a re full y s u bsc r ibed 
fo; at t he t ime t hey ar e is su ed , th e 
whole am oun t to be p a id u p on t he m is 
not aU pa id a t onc e . bu t on ly a ce r t a in 
"mount on a llot me nt . an d th e balan ce 

; ~~ l! 

by calls. e ither at sta ted inte rv a ls or as 
may be requir ed . .W hen a ll t he ca lls 
are paid t he scr Ip is exc h a nge d for t he 
Jefinite share cer ti ficate . an d t he sh a res 
~ t hen termed pa id up sh a re s . 

PANICS. (F r . P an iques , terreur .• pa ni 
·gUts. Ger. Pani k ; Sp . Pa niqu eB.) 

These are su d den ..nd vio len t ...Iarm s 
which occ ur wh en . t hro ugh want of 
confide nce . t he p ubli c rushes to r ealiz e 
t1tocks , shares, and othe r securities , or 
when, owing to ru m our s , t\ ba nk is sa id 
to be unab le t o m eet its lia b iliti es , a nd 
u sudde n dema nd is ma de by t he de
positors for th e r ep aym ent o f th eir 
deposits .. 

__ PAPER CREDIT. (F r . Credit sur elle ta. 
papier-monn aie . Ge r. W ech8elkr edi t . Sp. 
Electos de creditos , P ape l mon eda .) 

The sys te m of deali n g on cre d it b y 
means of ac kno w ledg me n ts of in d e b t ed 
ness writ t en on p ap er. 

PAPER CURRENCY . (F l'. Pap i er
monnaie. Ge r . Pap ierwahrung . Sp . Pap el 
trloneda.) 

This co nsi s ts of ba nk n otes an d 
similar docu m ents whi ch on ly r epr es en t 
money . but a re mad e a legal te n de r by 
some go ve rn me n ts. T h e v alu e o f a 
paper cur re n cy d ep en d s up on wh eth er 
It is conve r ti b le or in conv er t ib le . 

PAPER MONEY . (F r . P api ei-m onnai e, 
Ger. Pap ierqeld, Sp . P apei mone da. ) 
. Th is inc lude s a ll eng age me n ts to p a y . 
issued by ban ks or Go ver n me n t de p a r t . 
ments , e tc .• a nd circ ul a ted in p lac e of 
coin , suc h ~ bunk no tes, prom iss o ry 
notes . bi lls of oxc ha nge, pos t a l orde rs . 
und money orde ra. 

PAR . W I'. P air. Ge l'. Pa ri . S p . Pa r .} 
The nom in al v a lu e of s toc ks 01 ' sh a res . 

Thus , 'a £5 share , fu lly pa id up . is at pa l' 
when it will rea lize £5 in t he o p en 
llliu'ket . 

PAR OF E XCHANGE . ( F r . P air . Ge r . 
Purikur s . Sp. P ar rie m mbio. ) 

Tho 1'.... of exc ha nge betw ee n any 
two coun trie8 Ineu.ns that ce rta in 
lLillO U ll t uf CUl'roncy of t he one whic h is 
equul to u.ce rtain tJ.1110 U Ut in the CUI'ren cy 
of t he ot he r . supp osin g t he cu r ren c ies 
of both to be of t he preci se wei gh t and 
pU"ity fixed by th eir "espect iv e mints . 

T hus . a ccor din g 'to t he m in t r egula. 
ti on s of. G rea t B rit a in a n d ' Fr a n ce . £ 1 
s te elin g is e qu a l to 25 .2 2 fr a ncs , wh ich 

'i; 

is Ra id t o be the pa r ' bet wee n Lo n do n 
an d Pari s . .T he pa r of e xcha n ge be 
t ween, Gre a t B ritain a nd t he U ni te d 
St u t es is 4.86, t ha t is . £ 1 ·s te r lin g is 
wor-th 4 d oll a rs 86 ce n ts; bu t it is 
tak en at 4 d olla rs 84 ce n ts .a ccor d in g to 
t ari ff', a m inu te dedu cti on bei n g made 
for mi n t rem ed ies , a n d fo r a mo de rate 
a m o unt of wear a n d tea r. 

Th e ra te of · e xc ha nge betw ee n Eng. 
la n d an d F ra nc e is sa id t o be a t p a r 
wh en a bill d ra wn for £100 in L ond on 
is wort h 2 .5 22 fra n cs in P a ri s . a n d con 
v erse ly wh en £ 1 in L on d on will bu y 
m or e t ha n ·2 5.22 fran cs , ex cha nge is sa id 
t o be in fa vo ur of L on d on . 

Th e for egoing s t a te me n ts exp la in 
ge ne ra lly ·t h e .m ea n ing of th e pa r o f 
exc h ange . b u t its exact d e te r minati on 
is a m att e r of ex t re me 'd ifficul t v , a s 
80 mo.ny c irc u mst a n ces influenc e th e 
ca lc ula tio n of t he ex ac t eq u iv a len t of a 
ce r ta in amo unt of t he cu rre n cy of one 
co u n t ry in t e rms of th a t of anot h e r . 

T h e L atin Mo net ar y Un ion con eists of 
t ile foll owin g cou nt ri es ill which t h e 
sta nda rd co in, und er d ifferen t name s , 
is equa l in val ue t o t he F ren ch fra nc. 

T he cou ntr ie s wh ich hav e join ed the 
L at in Un ion ar e

( I ) B elgiu m ; (2) Fr an ce ; (3) Gre~c e ;. 
(4 ) It aly ; an d (5 ) Sw itzerland. 

Th e co u n t ries whi ch ha v e ad opt ed 
t h e L at in Mon et ar y Sys tem wi t h ou t 
j oin in g t he Uni on a re-

( I) F in land; (2 ) Roum ania ; (3) Se rvia ; 
(4 ) S pai n . . 

T h e co un t rie s wh ich h a ve assim ila t ed 
t heir co ina ge t o t hat o f th e La tin U nio n 
w ith out ado p t ing th e sy ste m in its 
en tire ty o.re- . 

( I) Chili; (2 ) Colombia; (3) Ec uador ; 
(4 ) Gu atema la ; (5) P eru ; (6) Urugu ay; 
an d (7) Venezuela. 

T h e Sca n d ina v ia n Mone ta ry Un ion 
in cl ud es t he No rse coun t r ies, D enm ar k . 
N orw ay . an d Swed en . 

" I n B elgi um . Bul aar ia, Greec e, It ,, h ·. 
R ou m a nia, Servi a , Sp a in , a n d Sw itz er
la n d . t he mon ey of acc ou nt is id ent ica l 
wit h th a t of F ran ce - th e fr anc-c- bhe 
n am es a lon e di fferin g. 

. ., N early a ll th e South A m er ican St a tes 
iss l1e s ta n d ar d coin s co r r esp ond ing t o 

I · 
: ! 
, I 
' ; 

t he peso of Ch ili. whi c h is id en t ic a l 
wi t h t he 5·fm nc piece of F ran ce . 

' . T h e princ ip al ci rc ula t ing m edium 
of A us tr ia .Hun gar y . R us s ia . A rgen tine 

i : 

. i 

R epubli c , a n d Bra zi l. is pa p er, b ut. in 
t he firs t .n nme d count ry. t he p ap er ;s in 
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